
Highcliffe Sailing Club  
Sea Vixen, Mudeford Quay, Christchurch, Dorset. BH23 4AB

CLUB DUTIES       2009 - 2010

This form is to be completed by ALL MEMBERS, except Honorary Members, and MUST be returned with the membership 
application/renewal form.        

SURNAME……………………………………FORENAMES……………………………………………………….UNDER 18  /  18-60 /  OVER 60

ADDRESS…………………………………………………………………………………………………………………………………………………

TOWN…………………………………………………COUNTY……………………………………………………POSTCODE……………………

TELEPHONE           HOME…………………………………...……………….MOBILE………………………………………………………………

E-MAIL ADDRESS…………………………………………………………………………………………………………………….

PLEASE ensure email address is very clearly legible and up to date  

FAMILY MEMBERS TO BE INCLUDED IN DUTIES:-

SURNAME……………………………………FORENAMES……………………………………………………….16- 18  /  18-60 /  OVER 60

SURNAME……………………………………FORENAMES……………………………………………………….UNDER 18  /  18-60 /  OVER 60

PLEASE NUMBER THE RACE DUTIES  TO SHOW  YOUR ORDER OF PREFERENCE 
AND THEN INDICATE YOUR EXPERIENCE BY TICKING () THE RELEVANT BOX.

ALL  MEMBERS  are required  to undertake RACE DUTIES  unless  specifically agreed in writing by the 
Club  officers for the current membership year

COMMITTEE BOAT QUALIFIED EXPERIENCED AVERAGE LEARNER

SAFETY   BOAT / 
COURSE LAYING 

QUALIFIED EXPERIENCED AVERAGE LEARNER

 

 The following duties  also need to be undertaken  usually in addition to  race duties  , however  where  members  
are undertaking the duties  below   the number of race duties will be reduced wherever  possible   

CLUB SECURITY

GALLEY DUTY 

9AM  UNLOCK

Midweek  eve

DUSK LOCKUP

Sunday Lunch

LOCAL MEMBERS ONLY

BAR DUTY  Midweek eve   Sunday Lunch  OVER 18’S ONLY   

CLUB BOAT  /  HOUSE 
MAINTENANCE 

UNSKILLED         /    SKILLED     detail    ………….                  

FUEL COLLECTION Petrol  from  service station in Jerry cans   LOCAL MEMBERS ONLY

1.  Please list any dates or days of the week when you WILL NOT BE AVAILABLE, or give other limitations.

………………………………………………………………………………………………………………………………………….
2.  Please state PREFERRED DATES OR DAYS for duties and  any preferences  of  whom teamed with 

………………………………………………………………………………………………………………………………………….
3  Are you trained in First Aid?  YES / NO  
               Hold RYA Power   Boat Certificate?  YES / NO  Hold VHF Radio Licence?  YES / NO

………………………………………………………………………………………………………………………………………….

I (and my family) undertake to perform such duties or tasks that are allocated to me (us) or to organise a suitable replacement.  
I understand that non-fulfilment of duties could result in my/our membership ceasing in accordance with the Club’s rules.

SIGNED………………………………………………………………………………DATE…………………………………………

NOTES ON CLUB DUTIES

CLUB DUTIES PLAY A VERY IMPORTANT PART IN THE CONTINUOUS AND EFFICIENT RUNNING OF THE 
CLUB AND ITS SAILING PROGRAMME.



Highcliffe Sailing Club  
Sea Vixen, Mudeford Quay, Christchurch, Dorset. BH23 4AB

Each member is required to undertake a number of duties annually.  
This will normally be a maximum of 4 race duties.  A race duty is approximately 3 –5 hours duration.   
You will be advised in writing of your duty dates.

If you are unavailable for the duty allocated to you it is YOUR responsibility to organise a suitable replacement.  You may 
only swap your duty with somebody who has the same experience as yourself.  

RACE  Committee  and and support boat  (R.I.B)  DUTIES

ALL  MEMBERS  are required  to undertake  race duties  unless  specifically agreed in 
writing by the Club  officers for the current membership year . exemption will only be 
granted where due to age or health the member is not capable of  these duties

Members undertaking these duties MUST arrive at least 90 minutes before the published starting time of the race to ensure that it 
starts on time.  The boats need preparing and buoys may have to be laid or moved.
Duty finishes when the race has been completed by ALL boats taking part and all equipment and boats have been packed away.

Safety boats will always  be operated  with  helm and crew, there may be one junior under 16 on a boat in addition 
Safety boats helms must be at least 17 years, and be verified as competent, such as RYA Power boat level 2 certificate.

DEFAULT  / LATENESS 
Members must enter their name at the bottom of the race signing on sheet, to show that they have undertaken their duty.  

Failure to undertake your duty or to sign the sheet will result in you being recorded as not having attended. 

Any person who does not complete their duty and has not arranged for a replacement will be 
required to provide a written explanation to the club committee and may be required to 
complete an additional duty as well as making up for the missed duty.    

Failure to complete duties could result in your membership being suspended, in accordance 
with the Club’s rules. 

The committee wishes to be fair to all members, so if you have difficulties please contact a flag officer.

JUNIOR MEMBERS   
Active racing Juniors will normally be allocated race duties to assist an adult member on a boat. Juniors under 14 years will not 
included in the rotas  but they are welcome to volunteer  when conditions are appropriate.

FAMILY MEMBERS
Voluntary contribution by non sailing spouses will be very welcome but is not a requirement of family membership .   

The following duties also need to be undertaken, usually in addition to race duties.  However, where members are  
undertaking the duties below the number of race duties will be reduced wherever possible.

SECURITY
These duties can only be undertaken by local members.
Morning Warden involves attending the Club to unlock changing rooms at or before 9.00am 
Evening lock up involves attending the Club to check that the premises and outbuildings are secure, lights are out, windows and 
doors are closed and the alarm is set  at Dusk or 9.00pm, whichever is earlier.

BAR DUTIES 
These duties can only be undertaken by ADULT members and involves serving at the bar on Sunday lunchtimes, midweek 
evenings and social and Open meeting functions.  Duty finishes when the clearing up after closing is complete.

CLUB HOUSE  and  BOAT MAINTENANCE
These duties are usually undertaken during the winter months.  Please list any special skills or facilities that you can offer. 
 (E.g.:- Builder, Plumber, Electrician, Gas Engineer, Carpenter, Decorator, Etc.)
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